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Attention: Scheduling 

FOR AGENCY USE - 
,pplication Date 

,pplication Number 

- - 
!. Person to Contact 

xtion. 

1. Agency Address FORRECORDSMANAGEMENTUSE I 

Oate Received Date Completed ~. 

SEP 1982 I 'QcT' 2 5 1982 
Telephone Number 

~~ 

- 

State Law Dept.-Hi.ghway Division 
132 State ~Judlci.al Bulldlng 
4 0  Capitol Square,' S.W. 
Atlanta, GA 30334 

. .~ /-~-- 

Working Title 

656-3364 . _ _ ~  Joyce Duckett Division ~. Head Sec'retary -___- 
1. Action Requested -7 

a. D Establish Retention Schedule; record will continue to accumulate. 
pose of present accumulation' no further accumirlation antici 

Application No. /. Check One: 4:;. 0 Supercede; 0 Void - 

1. Dates of Series I 5. Records Series Tklo (followed by ride used in office; if different) 
iarliest Latest 

Highway Division - Construction Contract Litigation Files 
1976 I Current 

i. Division and Office Function What is the function of the Division and the Office in which this record &ii i s  created? 
The Highway Division handles all of the'legql affairs €or the Department of 
Transportation. This includes property acquisition; contract preparation, 
examination and, where necessary, litigation1 representation in suits brought 
by or against the DOT; and recovery of compensation €or damage arising from 
the unauthorized use of the State Highway System. 
in contract negotiation between the DOT and various Federal and State 
agencies to accomplish the coordination necessary among such agencies, It 
d s o  prepares or examines hundreds of deeds, leases, easements and other lega. 
documents f o r  the DOT. The division also is counsel to all State departments 
and authorities on matters related to construction activities, including the 
preparation or examination of contracts and the negotiation or litigation 
of disputes aristng out of construcfion .contracts. 
7. Record Series Description 

, 

Documents relat:--+o* representing the Department of Transportation s d  other State agencies 

The division participates 

-- - 
cis file contains the following documents (inclode form numbers and rir/es, ifany): 
Attach samoles of the file. 

i n  eapatruetioq contract sdts brought by or-against the State. 
-~ .- .c_ I 

Included are: Pleadings , motions, briefs , orders, correspondence, exhibits, 
research, and other documents relating to the successful culmination of each contract 
case l i t igated,  

i'. 

by case; thereunder .. File isarranged: /By category of document included. 
~. . .  ___  

B. Monthly Reference Rate How often are records referred to which are: 
8 ~ ; Thirteen to twenty-four months old 6 One to six months old 

9. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-:ize drawers : Shelves .: Other (Jpecify) 

8 ; Seven to twelve months old . 
twenty-five months and older % ?  

5 boxes 

_ 
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.e 

I 

a. Is this the official copy of the series? - =  X If not. where is it? 1 

X 
I b. Does the series contain co'nfidenyial information requiring security handling? If yes, cite law or regulation. 

Attorney-Client Privileged Information 

When case is  closed, remove folder(s)  from act ive  f i l e  and place i n  inactive f i l e ;  
cut off inactive f i l e  a t  end of each calendar year; hold i n  current f i l e s  area 1 

.. 

, year; then transfer t o  'Sta.te Records Center; hold 6 years; .then des.troy. 

L1 .~ .~ 
., 

X, 
' 

X 
x 
x 

, 

*. f: 
I 

I X 

, ,  
These instructions apply to a l l  prior and future accumulations of the series. 

graph 12 are approved. 
(If disapproved, attach letter 

.- 

I .  c. I s  this a vital ~_I- record? 
~~~ 

d. Does this series have historicalpr long term research value? 
e. When one or two documents in the file make it necessary to keepthe entire f i le for a long period, could these 

d ~ u ~ e ~ t ~ . ~ _ s c h e d u l e d ~ ~ ~ ~ l v ?  I_.___I__ 

f. I s  the information 'contained in this =rigs eyer published? If yes. attach CQPV. 

g. Is the infk'mation contained in this series'ever analyzed and/or recorded in a summarized report? 
IftteAaitach _WY. 

h. Is there a'duplication of this series in your office, or in another office or agency? 
;. I %If ves. where? .--_I 

t@r, of id regularly m icrofilrned? 
? 

' i. Js-thirseriesh a major por 
i. 0-s t h e . . w d x f L e Y n  a cpmgut er orintout 

~ ~~ 

--_I 

15;. 
-- - 

- 


